<DATE>



<NAME>
<ADDRESS>
<CITY/STATE/ZIP>


Dear <Name>,

Thank you for agreeing to serve as a judge for the <STATE> MTNA competition. The competition(s) will be held on <DAY OF THE WEEK>, <DATE> at <LOCATION>. The judges orientation meeting will begin thirty (30) minutes before your first assigned competition in <ROOM NUMBER>.

Included are:
•	Guidelines for Performance Judges. 
•	Repertoire Requirements for specific level, category, and instrument (Junior Piano, Senior Woodwind and so on). Judges need not concern themselves with any aspect of an entrant’s repertoire other than the quality of the performance. The national competition coordinators have already reviewed and accepted all programs that you will be hearing as fully in accord with the repertoire guidelines of the various competitions. Your sole task is to concern yourself with providing quality comments and ranking of competition performances.
•	Schedule with the time of the orientation meeting, the scheduled adjudication time, the approximate time for balloting and the approximate time for announcing the competition results.
•	List of repertoire without any reference to the entrant, teacher or school.
•	Map of competition facility.
· Requested attire is business/business casual.

If possible, plan to stay through the announcement of the winners following the balloting to visit with the students.

Please call or e-mail me if you have questions.  

Sincerely,



<NAME>
<JUNIOR, SENIOR AND SO ON> State Competitions Chair
<HOME PHONE>
<E-MAIL>
