
 

 

MTNA COMPOSITION COMPETITION 
ONLINE REPORTING SYSTEM SAMPLE SCREENSHOTS 

 
 
1. Registration and PDF Upload Process 
 

 
 



 

 

2. Reporting Sidebar 

 
 

Here is a description of the functions of these links. Registration Inquiry, State Winner List, State Composition 
Judges and State Composition Winner Emails are the most important links. Obviously, Division Coordinators 
will use the same links that are named Division instead of State. 

 
• Registration Inquiry: View Registrations  
• State Judges Report: Review Judge Information 
• State Winner List: Select Winners (Click on individual level to select), View Winner Report 
• State Composition Judges: Add Judges, View Judges Portal, Email Link to Judges Portal, Review PDFs and 

YouTube links, View Judge Rankings. (Note: Checkmark will turn green when judges have completed 
process) 

• State Composition Winner Emails: Check for accuracy and click Send. Emails automatically send Results 
and Comments to Entrants, Parents and Teachers; Emails automatically send Results and Report to 
MTNA Officials. 

• State Checklist: Status of State Competitions 
• Division Judges Report: List of Division Judges 
• Division Winner List: Results of Division Competition 
• Division Checklist: Status of Division Competition 
• National Winner List: Results of National Competition 
• Accompanist Forms:  For Performance Competitions only. Not for Composition Competition use.   
• Division Competition Officials: Reference Contact List 
• State Competition Officials: Reference Contact List 
• Users: Contact list and last login into Reporting System 
• Change Password: Please do NOT change your password 
• Logout: Use this to exit the Reporting System 

  



 

 

 
3. Judges Portal 
 Note: Red checkmarks turn green when judges finalize the comment sheet.   
 

 
 
 



 

 

4. Comment Sheet 
 

 
 
 
 



 

 

5. Composition Judges:  Add Judges, Links to Judges Portal, and Status 
Note:  Green checkmark indicates that judge has finalized their page and is finished judging.   
Obviously, Judge #3 in this case is still working… 
 

 
 
 
6. Composition Judges: Rankings 

Note: The system highlights the winner (the lowest ranking).   Yellow indicates winner, and 
pink indicates a tie. 
 

 
 
 
7. Winner List:  Select Winners 
 

 
  



 

 

8. Composition Winner Emails 
Note:  Send preview Emails to yourself first to check for errors.  It may take a few minutes to 
receive the emails.   

 

 
 

 


